WORKING COPY

How to print a Working Copy from DAVE:

Depending on the role assigned, either Search or Locate the case.

Search and Open a Case
Select Life Events>Birth OR Death>Search
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In the example below a search is made for a death record.
Key in the values for any of the search criteria. In the example below the First and Last name
values are keyed in for the search.

Select the SEARCH button at the bottom of the screen.

OR

Search by ldentifier: Search by Registrant or Data Provider:
Enter one ofthese items Enter one or more persons/organizations. Last name is required.
First Search Person/Organization
File Mumber: Year:
Person/Crganization: Decedent w
Mumber:
First: James
Case ld:
Middle:
ME Case Number.
X Last: Bell
IMedical Record Number:
File Date:
S8N:
Date of Death:  Start —=
Date of Birth: Start
End: .
End:
Flace of Death Location Type: -
Flace of Death: ! i More

Maximum records to display. | 200
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The Search Results page will open as shown below.
Click on the blue Decedent’s Name link

Case Id SFN Decedent's Name 4 Date of Death Gender Place of Death Date of Birth
ag088 2013508631 Bell, James Oct-21-2013 Male Kennebec Jul-09-1911 Preview

Total records : 1

New Search

Case is now open.
Check the Status Bar at the top of the case to insure the case is Registered as shown below.

Personal ValidMedical Valid|Regi ed]Signed/Cerified|CD Coding Required/Cause of Death Pending

Decedent
Resident Address Decedent's Legal Hame

UL Bl Prefix  First Middle Other Middle Last Suffix
Informant

Disposition
Decedent Aftributes Aliases
Add/Edit Alias Names

Pronouncement
Place of Death Gender Social Security Mumber

Cause of Death Mone * Unknown

Ot.her Factors Under 1 Year Under 1 Day

Injury Date of Birth Years Months Days Hours Minutes SSM Verification Status
Certifier C Age Verify SSM UNVERIFIED (0)
|dentifiers Decedent's Birth Place

Amendment List City or Town State Country

Amendments
Assign Status
Attachments

Birth Death Linkage Validate Page m m m
Comments

Correspondence
Event and Issuance History
Geo Codes

Mosolog

Locate and Open a Case

Everin US Armed Forces?

Select Life Events>Death OR Birth>Locate Case. (In the example below the Life Events menu
only shows Death (not Birth) because of the role assigned to user.



Albert & Burpee Funeral Service, Inc.
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locateCase | PN
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The locate case page will open as shown below.

Key in any of the desired values to locate the case. In the example below the last name is keyed
in for the locate case criteria.

Select the Search button.

Decedent's Information

Gender: e Date of Birth:
Caseld: |:| ME Case Number: IMedical Record Number:
Place of Death Location Type: Flace of Death: | !

The results page will open as shown below.

Caseld Decedent's Name Date of Death Gender Place of Death Date of Birth
38088 Bell, James Oct-21-2013 Male Kennebec Jul-09-1911 Preview

Total records : 1

New Search

Click on the blue Decedent’s Name link as shown above to open the case.
Case is opened as shown below.



Death Registration Menu 38088 2013508631 :James Bell Oct-21-2013 Amendment Exists
[Personal ValidiMedical Valid/Registered/Signed/Cerified/ICD Coding Required/Cause of Death Pending
Decedent

Decedent's Legal Name
Family Members

Prefix First Widdle Other Middle Last Suffix
Informant
Dispaosition
Decedent Attributes Aliases

Add/Edit Alias Names
Pronouncement
Place of Death Gender Social Security Number

Mone * Unknown

Amendment List Under 1 Year Under 1 Day

Date of Birth Years Manths Days Hours Minutes S5M Verification Status
Amendments M Age Verify S3N UNVERIFIED (0)
Attachments Decedent's Birth Place
Comments
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Now that the case has been searched and/or located and is opened complete the following steps
to print the Working Copy.

1. From the left menu under “Other Links”, click on the Print Forms link as shown above.
2. Select Working Copy as shown below.

38088 2013508631 :James Bell Oct-21-2013 Amendment Exists

/Personal ValidiMedical Valid/Registered/Signed/Certified/|CD Coding Required/Cause of Death Pending

Decedent
Eesi?e;t.*\dgress Dispasition Permit

amily Members . . . .
Infarmant Medical Examiner Release Form N_OTE' Not all items on this page will
Disposition Drop to Paper display due to type of role. Allroles,
Decedent Attributes ) however, have Working Copy.

Drop to Paper Medical

Pronouncement Interstate Exchange Copy
Place of Death Waorking Copy
Cause of Death _
Other Factors Vault Copy
Injury
Certifier m
Identifiers

Amendment List

Amendments

Assign Status
Attachments

Birth Death Linkage
Comments
Correspondence

Event and Issuance History
Geo Codes

Mosology

Print Forms

3. The File Download dialog box will open as shown below. (Note: depending on your
version of Windows/Internet Explorer, this window may appear differently and may
appear at the bottom of the screen.



File Download

X]

Do you want to open or save this file?

L Mame: WorkingCopy,pdf
|| Type: Adobe Acrobat Document, 210KB

From: gatewaytest.maine.goy

Open ] [ Save ] I Cancel

|--"‘h| While files from the Intermet can be uzeful, zome filez can potentially
@ harm your computer. If you do nat trugt the zource, do not open or
= zave thiz file. What's the rigk?

Select the Open button as shown above.

The certificate will appear on your screen as shown below in a pdf format (Adobe), and
contains a watermark stating “Working Copy”.

Select the Printer icon at the top of the certificate as shown below, and Print.

7. Close the .pdf file when done printing.
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NAME KNOWN TO PHYSICIAN DEPARTMENT OF HEALTH AND HUMAN SERVICES 2013-508631
CERTIFICATE OF DEATH State File Number
Ta. FIRST NAME 1b. MIDDLE NAME 1c. LAST NAME 1d. JR., etc.
James Bell
2. DATE OF DEATH 3. SEX | 4. SOCIAL SECURITY NUMBER 5a. AGE(Yrs] | 5b. UNDER 1 YEAR | Sc. UNDER 1 6. DATE OF BIRTH
Actual date of death 102 DAY
October 21, 2013 Male | Unknown Lost Birthday Days oS TR |09, 1911
7. BIRTHPLACE 8. WAS DECEDENT 5. PLACE OF DEATH
- i EVER IN U.S. ARMED FORCES?
= | Augusta, Maine Mo Decedent's Home
W [10. FACILITY NAME 11. COUNTY OF DEATH 12 CITY OR TOWN OF DEATH
E Unknown Kennebec Augusta
) [ 13. MARTAL STATUS 14_ SURVIVING SPOUSEIPARTNER 15. DECEDENT'S USUAL OCCUPATION 16, KIND OF BUSINESS |
E Never Married Teacher E&Hc‘;}}gn
17. EDUCATION 18. ANCESTRY 19. RACE
Master's Degree Unknown White
20. RESIDENCE Z1. RESIDENCE COUNTY 72. RESIDENCE CITY OR TOWN 73. RESIDENCE STREET AND NUMBER
STATE .
L@Aﬂiuguﬁa 65 N Tumnip Lane
24a. FATHER'S FIRST NAME 24b. MIDDLE NAME Zic. LAST 280, JR., etc.
Paul Unknown Bell Unknown
25a. MOTHER'S FIRST NAME 25b. MIDDLE NAME 75¢. MAIDEN SURNAME
Lydia Unknown Carter
76. INFORMANT NAME 7_MAILING ADDRESS
INFORMANT | picnaru gen Filieoivine; o
= | 28- METHOD OF DISPOSITION:
Burial
;Q. 2%a. PLACE OF DISPOSITION 28b. LOCATION (City or Town, State] 29c. DATE OF DISPOSITION
% Baker Cemetery Moscow, Maine QOctober 25, 2013
& 30. SIGNATURE OF FUNERAL PRACTITIONER OR AUTHORIZED PERSON Albﬂﬁ B IH'I:ESS (JFIFgclLIT\" cnl! AUTHORIZED PERSON
Bill Sargent e urpee Funeral Service, Inc.
o - S{fzg'mmﬂ: it femricated” 253 Pine St. Lewiston. Maine 04240
g | 32 CERTIFER - On the basis of examination andfor investigation, in my opinion, death occurred at the time, 33. DATE SIGNED
wi date, and place, and due to the cause(s) and manner as stated.
[
E Signature and Tite ¥ Med E"g:mi Mjﬁﬁzﬁa Examiner October 21, 2013
W | 34 NAME AND ADDRESS OF CERTIFIER 35. TIME OF DEATH
©Q | Med Exams 37 State House Stafion Street, Augusta, Maine 04333 03 D{) ,a.M
36. REGISTRAR'S SIGNATURE 37. DATE FILED
> Martha £ Henson October 21, 2013
38. MANNER OF DEATH
Accident

NOTE: Municipal Clerks may print the Working Copy for reasons below:

1. To maintain in their file. In the event the internet service is down, clerks may issue

certified abstracts of a death case, but only after verification has occurred at the State

level to ensure that amendments have not been made to the case.

2. To provide a copy to the funeral director for final disposition if the municipal clerk is

to issue a Disposition Permit.




